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How To Order A Background Check Through S2Verify 

Using Paper Consent Form 
 

 

 

 

 

 

 

 

 

 

 

 

 

To log in go to https://enterprise.s2verify.com/  

 

  

https://enterprise.s2verify.com/
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Home Page 

Once you have logged in you will automatically be taken to your Home Page. 
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How to Order Reports off the Home Screen 

Click here to order reports. 

 

 

Necessary Information when Ordering 

(we do not use the “Select Reference” box) 
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• Fill in all the necessary information in 

the ‘Applicant: Create Profile’ box. 

• Click the ‘by email’ enter 

volunteers/employees’ email. 

• Click on box “I here by certify . . . 

• Under ‘Criteria: Select Searches’ most 

the time you will select 

‘Employee/Volunteer Pkg. - $8.24’ 

• Then click on under this section there 

will be a green box that says ‘SELECT’ 

• Then on the right-hand side of this 

screen the ‘Current Order’ box will 

reflect ‘Total Price $8.24’ Click on 

‘ORDER’ in the green box.  
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Once you have placed your order you will get an email with the completed background check. You will 

need to print out the completed background check, staple it to the signed consent form and file away in 

locked file cabinet or safe.  

You can search for someone using the ‘Find an Applicant?’ at the top of the screen. Type in last name or 

first but not both. Less information yields better results. Here I search for ‘Hamann’ and I got five 

possibilities. If I click on the name it will open the ‘Applicant: Detail View ‘.  

  

 

On the 

‘Applicant 

Detailed View’ 

under ‘REPORT 

ACTIONS’ you 

can: 

VIEW 

view reports 

print reports 

SEND 

e-mail report 

ORDER 

Order more  

 


